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North West Society - Sponsorship Policy
1.
General Principles

1.1
Sponsorship is defined as the donation of money, goods or services by an individual, company or group to an individual, company or group where there is generally an expectation of a return for the sponsor.

1.2
Sponsorship income is any income (in cash or kind) from a third party arising from the marketing or promotion of the CIPFA Group and/or its products or services.  Sponsorship income may be generated for events, web activity, electronic or hard copy publications, research, reports, supplements, inserts to mailings etc.

1.3
Sponsorship support will add to and not replace budgeted funding and should not dilute CIPFA’s message

1.4
Sponsorship will only be accepted on behalf of the North West Society of CIPFA and no council members must accept personal inducements from any person, body or organisation

1.5
Sponsorship can bring with it any of the following combination of benefits:

· Increase and/or improve the profile and standing of the Society and/or the Institute, with members, other stakeholders or other third parties

· Provide additional expertise and/or services to complement the skills and services provided by the Society/Institute to the benefit of its members

· Provide funding to enable additional services and support to be provided to benefit the Society’s members

1.6
The benefits of sponsorship for the sponsors include:

· Increasing brand awareness and fostering brand loyalty amongst public service finance professionals;

· Creating positive PR; and

· Promoting good relations with existing and prospective clients

1.7
Any potential sponsor will need to feel sure the event will be successful, has a proven track record, good prospects and generally be aligned with the sponsor’s brand and business objectives.  This assurance should be able to be gained from previous numbers of delegates at similar events, confirmed numbers of delegates, location, theme of the event and the speakers confirmed.

Options for sponsorship could include: naming rights; advertising in event programmes; signage; delegate entitlements; input into the choice of venue or theme; and opportunities to provide inserts for regional newsletters.

2.
Sponsorship Procedure

2.1
Any organisation interested in becoming a sponsor can approach the region.  This can be done by verbal or written request or, where necessary by completing the sponsorship application for (Appendix A)

2.2
The request for sponsorship will be submitted to the relevant regional group or section for approval.  The request will be considered at the next group/section committee meeting where a relevant council member will either be present or must have endorsed the request beforehand.  If there is any conflict or the council member is uncomfortable with the request, the decision will be referred to Regional Council for approval

2.3
Regional groups/sections will complete and send the successful sponsors a sponsorship agreement form that sponsors must agree to (e-mail agreement is sufficient).  Sponsorship agreements are for a one year period that can be extended up to three years 

2.4
Regional groups/sections should inform the Society Treasurer of any sponsorship agreements entered into and the Society Treasurer will provide an update to Regional Council 

2.5
Where sponsors are not proactive in approaching the region directly, any member or representative of the Society Council or their sub-groups and approach sponsors to ascertain if they would like to offer sponsorship opportunities to the region. In these cases, sections 2.1 – 2.4 will also apply.

3.
Openness and Fairness
3.1
Details of sponsorship activity will be available on the Society’s web site although this will not be quantified in monetary terms as this may vary and may not be consistent over the three year agreement 

3.2
The Regional Council will decide whether sponsors are eligible on many considerations and in doing this will act with and demonstrate impartiality, honesty and integrity.  In general sponsorship will only be accepted from organisations with which CIPFA would wish to be associated and can demonstrate a high standard of professionalism and integrity.  The sponsor’s business should complement the product, good or service for which sponsorship is being sought.

3.3
Where there is a potential for several sponsors to require “exclusivity” for goods or services, this will be considered in the wider context of the sponsorship programme and value brought.  Sponsors will be selected on the basis of compliance with the criteria in 1.5 and with aim of securing the most value (both financial and non-financial) to the Society and its members.

3.4
Where the reputation of CIPFA may be placed at risk by the association with the sponsoring organisation, then it will immediately be declined.

3.5
Sponsorship should be sought in an open and even-handed manner from organisations competing in a particular field.  A chosen sponsor’s competitors should not be given grounds to complain that they were not given a fair chance.

4.
Personal and other Involvement by Council Members
4.1
Officers of the Council should declare in advance if they have any personal interests or involvement with may potentially conflict with the interests of the Council or Society.  In the event of a conflict of interest, that officer will take no part in the consideration of applications submitted by the sponsoring organisation

APPENDIX A
Sponsorship Request Form
	Name of organisation 
	

	Type of business of organisation
	

	Main contact in organisation
	

	Position in organisation
	

	Sponsorship activity requested
	

	Specific details of  sponsorship activity
	

	Amount (£) or activity of sponsorship to be provided 
	

	Expected return on sponsorship e.g. logo on literature, stand etc
	

	Success criteria
	

	Do you require sponsorship exclusivity – Please explain why
	

	Why are you interested in becoming a sponsor
	

	Are you aware of any personal interest from any member of the Regional Council
	

	For Regional Group/Section/Council Use Only

	Group/Section decision
	

	Further action needed
	

	Council Member endorsement (name)
	

	Officers declaring conflict of interest
	

	Sponsorship period
	

	Reason for extending above one year (if applicable)
	

	Date of decision
	

	Date to be followed up 
	


North West Society of CIPFA
Sponsorship Agreement form
The organisation has agreed to provide sponsorship to the North West Regional Society of CIPFA.  This sponsorship will last for a period of number months and will take the form of Insert details of sponsorship activity
In return for providing sponsorship, the organisation will benefit by details of organisational benefit
The organisation is not expected to provide any additional service (financial or otherwise) over and above what has been agreed and any additional requests will need to be submitted on a new request form that will be considered in the normal way

In providing sponsorship, the organisation must have declared any known conflict of interest or any personal involvement with any known member of the Regional Council.  If any involvement comes to light after this agreement has been signed, the organisation must declare this to the Sponsorship Coordinator immediately and this will be considered by the Regional Council.

If any risk to the reputation of the Society and/or Institute becomes apparent at any time during the sponsorship period, the Society may withdraw the agreement with the organisation
In providing sponsorship by the organisation this must be to the Regional Society and must not be on an individual basis to any officer of the Society, associate of an officer of the Society or spouse/relative of any officer of the Society. The sponsorship must be for the aggregate benefit of members and students of the Society.

Sponsoring Organisation

I agree with the terms set out above:

Signed ……………………………………………………………………………….

Name ………………………………………………………………………………..

Position ………………………………………………………………………………

Sponsoring Organisation ………………………………………………………….

North West Society Representative

Name ……………………………………………………………………………….

Date …………………………………………………………………………………
www.cipfa.org.uk/regions/nw

